
Getting started with Adobe 
Connect  

for presenters 



What equipment will I need? 
•  as a presenter at one of our webinars you will need to 

have a means of speaking and listening – a 
microphone headset is preferable 

•  you should ensure that your computer has a fixed 
internet connection (preferable to wireless), Flash® 
Player 10 or higher and that you run the following test:  
–  ensure that you run this test on the equipment you 

will be using on the day of the webinar – clicking on 
the following link will automatically run the test: 

–  https://
collegedevelopmentnetwork.adobeconnect.com/
common/help/en/support/meeting_test.htm   



How do I join the webinar? 
You will be emailed a web link for your webinar.  This 
is just like any other web link – simply click on this link 
to take you to the joining page. 

 

1.  Ensure you select the option Enter as a Guest 
2.  Type in your name and click Enter Room 
 

  



Once you have joined 

•  once inside the room, your status will be 
‘presenter’ (showing in the attendees’ 
pod) 

•  this allows you to enable your 
microphone and webcam. 



Setting up audio and 
microphone   



Set up your audio 
•  run the Audio Set up Wizard 

– click on the ‘Meeting’ drop-down menu 
–  then select Audio Setup Wizard 



Ensure the Wizard shows the 
correct device 



Connect your microphone 
•  connect your microphone in the room 

(click on the microphone icon, or use the 
dropdown arrow and select Connect My 
Audio) 



Troubleshooting 

•  Note that if your microphone is still not 
working after this then check on your 
computer’s control panel, select ‘Sound’ 
and ensure that your headset is showing 
as the default device for audio and 
recording 



Adjust your microphone volume 
•  To adjust the volume of your microphone (i.e. 

what other people are hearing from you), click 
on the drop down menu beside the 
microphone icon and select ‘Adjust 
Microphone Volume’ 



Muting your microphone 

•  once your microphone is activated, 
clicking once on the green microphone 
icon will mute your microphone 



Set up your webcam 

enable your webcam, either: 
 
•  click on the webcam icon 

•  use the dropdown arrow and  
select Start My Webcam 

•  within the Video pod, click on  
Start My Webcam 

 
 
(Note:  depending on the setup for webcams, you may first see a small ‘preview’ screen with an 

option to ‘Start sharing’.) 



Sharing your content 

•  In a ‘Share pod’ you can share 
documents or your screen 



Formats   
In a share pod, you can share: 
•  your desktop 
•  applications 
•  files in format: 

–  Ppt/pptx 
–  PDF 
–  Jpg 
–  Mp3 
–  Swf (flash) 
–  Flv 

 


